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ITopsiiok 03HAKOMIIEHUS YYACTHMKOB 00pa30BaTe/IbHOIO IIPoLecca ¢ IOKYMEHTAMH B
YacTHOM 00pa3oBaTeIbHOM yUpeKIeHUH
«Cpennss odmeodpasoBatenbHas mkoJaa «Op ABHep»,
B TOM 4HcJIe, IOCTYNAIONIUX B Hee JINL

1. O0mue moJ1oKeHNs

1.1. Hactosmmii mopsimok pa3padoTaH B cooTBeTcTBUU € 1. 18 4.1 cT. 34, u. 2 cTr. 55 PenepanbpHOro 3aKkoHa
or 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii ®eaeparumy», [lopsakom npuema Ha oOydeHue
Mo 00pa30BaTEIbHBIM MMPOrpaMMaM Ha4YaJlbHOTO OOIINEro, OCHOBHOTO OOIIEr0 M CPEJHEro OOIIero
o0Opa3oBaHusl, YTBEPXKISHHOTO Npruka3zoM Munnpocsemieaus P® or 02.09.2020 Ne 458, mOCTaHOBJICHUEM
[IpaButensctBa P® ot 20.10.2021 N 1802 "OO6 yrBepxknenuun IlpaBui pasmenieHus Ha
ounmanbHOM caiite 00pa30BaTEIbHON OpraHU3allyd B MHPOPMALMOHHO-TEIEKOMMYHUKAITMOHHON
cetu "WnTepHer" m oOHOBieHUs mH(MopManmu 00 00pa30BaTeNbHOW OpraHU3aIMH, a TaKXKe O
MPU3HAHUM YTPATUBIIMMH CUJIY HEKOTOPBIX AKTOB M OTAEJIBHBIX MOJIOKEHHN HEKOTOPBIX aKTOB
[IpaButensctBa Poccuiickoir @enepanun", Ilpukazom PocoOpuaazopa ot 14.08.2020 N 831 "O06
yTBepkaeHnH TpeboBaHMil K CTPYKType OQHUIMAIBHOrO caifiTa 00pa3oBaTEIbHOW OpPTraHU3aIlH B
nH(OPMALIMOHHO-TEIGKOMMYHHUKAIIMOHHON cetu  "MuTepHer" wu  ¢opmaTy mpeacTaBIeHUsS
uH(popManuu", ycraBoM U JoKanbHbIME HopMaTuBHBIME akTaMd YOY «COILl «Op ABHep» U perynupyer
HOPSZIOK O3HAKOMJICHHSI 3aMHTEPECOBAHHBIX JIMIl, B TOM YHCJE MNOCTYNAIOIIMX B HeEe, C JIOKYMEHTaMH
00pa3oBaTeIbHON OpraHU3aliy, B pAMKaX OTBEICHHBIX IM KOMIECTEHIIUH.

1.2. HOp}II[OK SABJIICTCS JIOKAJIbHBIM HOPMATHBHBIM dAKTOM 06pasoBaTeJle0171 OpraHu3anuu.
1.3. Anpec HaxoXIeHUSI JOKYMEHTOB 00pa30BaTENIbHON OpraHu3anuu: OQUIUAIbHBIN CalT
YOV «COI «Op Asnep» https://oravner.volgogradschool.ru/?ysclid=mev4xrfkzn852728049

2. Ilesin 03HAKOMJIEHHS € JOKYMEHTaAMH 00pa30BaTeIbHOI OpraHn3auuu

2.1. lensMu O3HAKOMIJICHHUS! 3aMHTEPECOBAHHBIX JIHII C JOKYMEHTaMH 00pa3oBaTeIbHOMN
OpTaHu3aIUH SIBIISETCS:

- HCIIOJIHEHHE HOPM JICHCTBYIOIEro 3aKOHOJATENbCTBA, B YaCTHOCTH T'apaHTUPOBAHHOIO
IpaBa Ha MOJy4YeHHe JOCTOBEPHOM HH(pOpMAIMK O AEITEIbHOCTH 00pa30BaTeIbHONW OpraHu3aIiH;

- opranu3zanus 3¢ (HEeKTUBHOTO BHITIOJTHEHHS YCTABHBIX 3a7]a4 OpraHU3aIuy;

- o0ecrieyeHre BO3MOKHOCTH 3aWHTEPECOBAHHBIM JIMIIAaM B O3HAKOMJICHUH C JOKYMEHTaMHU
00pa3zoBaTenbHON OpraHU3aIiH B JTF0O0E BpeMs.

2.2. B coorBercTBuM ¢ 1. 18 4. 1 cr. 34 ®deaepanpHOro 3akoHa ot 29.12.2012 Ne 273-03
«O06 o6pazoBannn B Poccuiickoit denepanun» O0O0yYaOMIMMCS TPEIOCTABISIOTCS TIPABO HaA
03HAKOMJICHHE CO CBUETEIBCTBOM O TOCY/IaPCTBEHHOW PETUCTPAIMH, C YCTABOM, CO CBEICHUSIMH O
Jate  MpeJoCTaBI€HUS W PETHCTPAlMOHHOM  HOMEpEe JIMLEH3UM Ha  OCYILIECTBICHHE
00pa3oBaTeNbHON JIESITENbHOCTH, CBUIETEILCTBOM O TOCYIApPCTBEHHON aKKpeIWTaluH, C Y4eOHOMH
JOKyMEHTaIuel, IpyruMi JOKyMEHTaMH, PErJIaMEHTHPYIOIIUMU OPTaHU3aIUI0 U OCYIIECTBICHUE
00pa30BaTeNbHON AEATEIBHOCTH B 00pa30BaTeIbHON OpraHU3alHH.



2.3. B cootBercTBHH C 1. 3 4. 3 cT. 44 DenepanbHoro 3akoHa oT 29.12.2012 Ne 273-D3 «O06
obpazoBanuu B  Poccuiickoit =~ @Dexpepauun»  poAMTENHd  (3aKOHHBIE  MPEIACTABUTEIH)
HECOBEPIIICHHOJICTHUX OOYyJYaIOmUXCsl MMEIOT TPaBO 3HAKOMUTHCS C YCTaBOM OpTaHU3AIHH,
OCYIIECTBIISIONIEH 00pa30BaTENbHYIO NEATEIHHOCTh, CO CBEIACHHUSIMH O JaTe MPEAOCTaBICHHUS U
PErHCTPAllMOHHOM HOMEpE JIMIIEH3WHM Ha OCYLIECTBIEHHWE OO0pa30BaTENbHON J1€ATEIIbHOCTH,
CBUJICTENILCTBOM O TOCYJApPCTBEHHON aKKpeAUTAlWU, C Y4eOHO-NPOrpaMMHON JAOKYMEHTAlHel u
JIPYTMMHU JTOKYMEHTaMH, PEriiaMEHTUPYIOUMMHI OpraHU3aIUIo U OCYILECTBICHHE 00pa30BaTeIbHOM
JESTEIIbHOCTH.

2.4. Komuu yKa3aHHBIX JIOKYMEHTOB pa3MEIIAIOTCS Ha caidTe 00pa3oBaTelbHOU
opraHuzaiuu B cetu MluTepHer no aapecy:

https://oravner.volgogradschool.ru/?ysclid=mev4xrfkzn852728049

3. Ilopsa10K 03HAKOMJIEHHS € IOKYMEHTaMH 00pa30BaTe/IbHON OPraHu3aluu Npu
npueMe Ha o0y4yeHue

3.1. IIpu npueme pebeHka Ha oOydyeHHE B 00pa30BaTEIbHYIO0 OPTaHU3AIMIO €r0 POAUTENeH
(3aKOHHBIX TMpEACTAaBUTENCH) 3HAKOMST C JUIEH3MEeH Ha OCYIIeCTBIECHHE 00pa3oBaTeIbHON
JESTENIbHOCTH, CBUIETEILCTBOM O TOCYAAPCTBEHHOM aKKpeIuTallMH, YCTaBOM 00pa30BaTeIbHOU
OpraHu3ali, O 4YeM JENaeTCs COOTBETCTBYIOUIAs 3alKCh Ha 3asBICHUH O INpHEME peOCHKa B
00pa30BaTeNIbHYI0 OPTaHU3ALIMIO, 3aBEPSIEMYIO MTOANNCHIO 3asIBUTEIIS.

3.2. OIHOBPEMEHHO 3allOJHSACTCS W TOANKCHIBACTCS MUCHMEHHOE COTJIACHE 3asiBUTENS Ha
00pabOTKy MEPCOHATBHBIX TaHHBIX 3aSBUTENS U MIEPCOHABHBIX JAHHBIX peOeHKa, IPeACTaBISIeTCS
uHbopMallg O MecTe XpaHeHHs JOKYMEHTOB, 3aTparvBaloOIIUX HWHTEPEChl yYaCTHUKOB
00pa3oBaTeNbHbIX OTHOIICHUN U TOPSAKOM 03HAKOMJICHHSI C HUMHU.

3.3. Ilpu mpueme Ha oOydeHHUe B MEPBBIN Kjlacc 00pa3oBaTeNibHAs OpraHU3allUs pa3MelaeT
Ha o¢uiMagbHOM caiite B cetu MHTepHeT uHQpOpMannio, NPeAyCMOTPEHHYIO IeHCTBYIOIIUM
3aKOHOJATEIbCTBOM:

- M3J1aBa€MbIi HE TMO3JHee 15 Mapra TEKylIero roja pachnopsAWTENbHBIA aKT OpraHa
MECTHOI'O CaMOYIIPaBJICHHs] MYHULIUIIATBHOIO pailoHa, MyHUIIMIIAJIBHOTO OKpPYyra WM TOPOJCKOTO
OKpYyTa I10 PEIIEHNIO0 BOIIPOCOB MECTHOTO 3HAYEeHUsI B cepe 00pa30BaHUs UM PAaCHIOPAAUTENbHBIN
aKT oOpraHa HCIOJHUTENIbHON BiacTH cyObekTa Poccuiickoit ®enepaiuu, OCYIIECTBISIOLIETO
roCyJapCTBEHHOE yIpaBlieHHe B cdepe o0O0pa3oBaHMs, O 3aKpelieHMH o00pa3oBaTelbHbIX
OpraHu3alMii 3a COOTBETCTBEHHO KOHKPETHBIMU TEPPUTOPUAMHU MYHHUIMNAIBHOTO pailoHa
(MyHMLIMIIAJIBHOTO OKpYTa, TOPOJICKOT0 OKpyra) min cyosekta Poccuiickoit denepanyu B TeueHue
10 kasleHJapHBIX JHEH C MOMEHTA €ro U3JaHus;

-noipoOHyI0 MHGOPMAIMI0O O TpaBWJaX W CMoco0ax TMOoJayu 3asBICHUS O TpUEMEe Ha
oOydeHue Mo Mporpammam, peajru3yeMbIM oOpa3oBaTeNbHON opraHusaiuei, Gopmbl U CIOCOOBI
MOJIyYEHUS JOMOJIHUTENBHON HHPOPMAIIMK U KOHCYJIbTAIIHI;

- MpUKa3 O mpueMe Ha oOyueHue Mo 00pazoBaTENbHBIM MporpamMmam, pealu3yeMbIM B
00pa3oBaTeNbHON OpraHu3aIlH;

- UHYI0O MH(OpPMAIUIO, pa3MeIIeHue KOTOpoil TpeOyeTcss B COOTBETCTBUU C JIEHCTBYIOIIMM
3aKOHOJIATeNIbCTBOM, AaKTaMU OPraHOB, pPEAIM3YIOUIMX TOCYAApCTBEHHYIO 00pa3oBaTeIbHYIO
MOJIUTHKY.

3.4. KnaccHple pYKOBOAWTEIM W JPYyrHe, YIOJHOMOYEHHBIE  aJMHHUCTpAIUCH
00pa3oBaTeNbHONW OpraHu3aluu JHia, HHPOPMUPYIOT OOYJAIOUIUXCS, POAUTENeH (JUI, HX
3aMEHAIOIINX) O MPHUHATHIX JOKAJbHBIX HOPMATHUBHBIX aKTaX Ha KIJIACCHBIX dYacax, COOpaHMsIX
o0ydaromuxcs, poAUTEIbCKUX COOpaHusAx. B mpoTokosax MpOBOAMMBIX MEPONPUSATUH JeNaeTcs



OTMETKa 00 O3HAaKOMJIEHMM MPUCYTCTBYIOUIMX C JOKyMEHTaMHM WM IpUJIaraercs JIUCT
IPUCYTCTBYIOIUX C UX COOCTBEHHOPYYHBIMU IONUCIMHU.

4. Ilops/10K 03HAKOMJIEHUSI ¢ JOKYMEHTaMHU 00pa30BaTeIbHOI Opranu3anuu npu
npueMe Ha padoTty

4.1. Tlpu npuéme Ha paboTy B 00pa3oBaTENbHYIO OpraHU3AIMI0 padoTojaTeNh 00s3aH
O03HAKOMUTH paOOTHUKA [0 MOAMHCAHMS TPYAOBOIO JOrOBOpPAa CO CIEAYIOUIMMH JIOKAJIbHBIMHU
HOPMAaTUBHBIMH aKTaMH, HETIOCPEJICTBEHHO CBA3AHHBIMU C €r0 TPYIOBOM NEATENBHOCTHIO (4. 3 CT.
68 TK PO):

- IOJDKHOCTHAS! MHCTPYKIIHS,

- IpaBUJIa BHYTPEHHEr0 TpyA0oBoro pacnopsiaka (4. 3 cr. 68 TK PD);

- mosoxkeHue o0 ortare Tpyaa (ct. 135 TK PO);

- MpaBWJIa U UHCTPYKIMs 110 oxpaHe Tpyaa (ct. 212 TK PD);

- IpaBUJIa XPaHEHHUS U UCIIOIb30BaHUS MEPCOHATBHBIX JaHHBIX pab0oTHUKOB (CT. 87 TK PD);

- UHBIE JIOKaJbHblE HOPMATHUBHBIC aKThl, HEMOCPEIACTBEHHO CBS3aHHBIE C TPYIOBOMH
JESTEIbHOCTHIO IPUHUMAEMOT0 Ha padoTy.

4.2. ®akT O3HAKOMIICHUS MPUHHUMAEMOro pabOTHUKA C JOKYMEHTaMH 00pa30BaTeilbHOU
opranu3any (pUKCUpYeTCs TMIYHON OJIMHUCHI0 PAOOTHHUKA.

5. ITopsAI0K 03HAKOMJIEHHS C IOKYMEHTaMH 00pa30BaTe/IbHOWH OPraHu3aluu B HHBIX
cay4yasx

5.1. O3HakoMjIeHHE C JOKYMEHTaMH OOpa30BaTEeNbHOM OpraHM3aluy 3aUHTEPECOBAHHBIX
JIMLL, MOXET IPOUCXOIUTh: B CIEAYIOIHNX (hopMax:

- HENOCPEJCTBEHHOr0 MH(GOPMHUPOBAHUS NPHU JUYHOM MPUCYTCTBUH 3aUHTEPECOBAHHOTO
JMLA;

- HalpaBJIeHUs KOMHMHU JJOKYMEHTA 3JIEKTPOHHOI MMOYTON Ha aJipec 3aMHTEPECOBAHHOTO JIMIIA,
CpeACTBaMH MOOWJIBHOM CBS3M WJIM DJIEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHW3alluH, €cln
nocJeHee JOCTYIHO 3aMHTEPECOBAaHHOMY JIUILY;

- HamIpaBJICHUs KOTIMH JOKYMEHTa B (hpopMe TTOYTOBOTO MIIH TeJlerpa)HOTrO OTIPABIICHUS.

5.2. @akr HampaBieHUS 3aWHTEPECOBAHHOMY JIMIy JOKYMEHTa (ero  KOTIHH)
00pa3oBaTeNbHONW OpraHU3alMM PaclieHUBAETCs KaK HaJjJekallee BBIIOJHEHHE OO0s3aHHOCTEH IO
03HAKOMJICHHUIO 3aMHTEPECOBAHHOTO JIUIIA C JIOKYMEHTOM.

5.3. B caywasx npuema Ha pa0OoTy, M3MEHEHHUH YCIOBHI TpPYyAOBOrO OTOBOpa, WHBIX,
BO3HHUKIIUX NpU OOCTOSTENbCTBAX, TPEOYIOMMX JIMYHOIO O3HAKOMJIEHHS C JOKYMEHTOM
00pa3oBaTeNbHONW OpraHW3alWd, 3aWHTEPECOBAHHOE JIMIIO IPHIJIANIACTCS B COOTBETCTBYIOUIYIO
CTPYKTYpPY OpTaHH3aIMH JJIsl 03HAKOMIICHHSI C IOKYMEHTOM U €T0 TIOJITHCaHUSI.

5.4. CoTpymHUK, TPOBOIAIIMNA O3HAKOMJICHHE C JOKYMEHTOM, JOJKEH 00eCreunTh
3aWHTEPECOBAHHOMY JIMIIY BO3MOYKHOCTP IOJTyYSHHs KBATM(HUIIMPOBAHHBIX Pa3bsCHEHUH IO BCEM
BO3HHKIIIKM B X0JI€ POYTEHHUS JOKYMEHTA BOIPOCAM.

5.5. ®aKT 03HAKOMJICHHUS C JOKYMEHTOM (PUKCHpyeTCsl TM00 Ha KOMUU JIOKYMEHTa, 00 B
npugaraeMoM K HEMy JIMCTY O3HAaKOMJIEHUs, JTMOO B JKypHaje O3HAKOMIIEHUS C JIOKAJIbHBIMU
HOPMATHUBHBIMU aKTaMH 00pa30BaTeIbHOW OpraHU3aIIH.

5.6. 3anuchk 00 03HAKOMIICHHH C JJOKYMEHTOM JIOJDKHA COJIEPKATh CIIEAYIONINE PEKBH3HTHI:
HaMMEHOBAHHE JIOJDKHOCTH JIMIA, 3HAKOMHBIIETOCS C JOKYMEHTOM; €ro TOAIHKCH; paciuppoBKy
TIOJIIVICH; ATy O3HAKOMJICHHSI.



5.7. B cnydae oTkasza juia OT MOAMUCH 00 O3HAKOMJIEHHU C JOKYMEHTOM, JODKHOCTHOE
JMII0, 00sI3aHHOE MPOBOANUTH TAKOE 03HAKOMIICHHE, COCTABIISICT aKT HIIU JIETAET COOTBETCTBYIOIIYIO
OTMETKY B CHUCTEME 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, O YeM COOOIIAeTCs] 3aMHTEPECOBAHHOMY
JULLY.

5.8. B cnywasx BHeCEHUS H3MEHEHHH M JONOJHEHHH B JIOKYMEHT, OOYCIOBJIEHHBIX
U3MEHEHUSIMU B 3aKOHOJATENIbCTBE WJIM PELICHUSMU  YIOJIHOMOYEHHBIX OpPraHOB WU
JOJDKHOCTHBIX JIMLI, NPOU3BOAMTCS O3HAKOMJICHHE 3aMHTEPECOBAHHBIX JIMII C HOBOHM perakiuen
nokymeHTa. Ilpu sToM (akT 03HAKOMIIEHHS C W3MEHEHHSMU U JIONOJHEHUSIMH, BHECEHHBIMH B
JOKYMEHT, QUKCUPYETCS B TOM K€ MOPSIKE, YTO O3HAKOMIIEHHE C HOBBIM JIOKYMEHTOM.

5.9. JIoOKyMEeHT WM €ro KOIus, CBHIETEIbCTBYIOUIME 00 O3HAKOMJICHWH COTPYAHHUKA C
JIOKyMEHTaMH, KacaloUIMMHCS €ro JIMYHBIX TPYAOBBIX WM MHBIX, BO3HMKIIMX B IIpolecce
BBIMIOJIHEHUSI TPYAOBOW (DYHKIIMM OTHOILEHWH, XPaHUTCS B JIMYHOM JieJie COTpYIHHUKA
00pa30BaTesIbHOI OpraHu3alnu.
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