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IITaTHoe pacniucanne 00pa3oBaTeJbHOI OPraHU3ALMHI

IHopsinok pa3padoTKH U YTBEPKIAEHUS ITATHOTO PACTIMCAHUSA

YacTHOro o6pa3oBaTeIbHOI0 yUpesKIeHUs
«Cpennsisi o01meodpa3oparesbHas mkojga «Op ABHep»

1. O0mue moJ10KeHN s

1.1. IllraTHOE pacmUcaHuE SBISETCA TOKYMEHTOM, OTPAXKAIOIIUM CTPYKTYpY W IITaT
yupexaenus. [log mraTHeIM pacnicaHneM NOHUMAIOT YTBEPXKIAaeMbIi PYKOBOJAUTEIIEM NEpEYeHb
HAaMMEHOBAHMUN JTOJDKHOCTEH IOCTOSHHBIX COTPYIHUKOB C YKa3aHHEM KOJMYECTBA OJHOMMEHHBIX
JOJDKHOCTEH (BaKaHCUIl) M pa3MepoB JI0JKHOCTHBIX OKJIAJIOB.

1.2. dopma wTaTHOrO pacnucaHus yTBepkieHa nocraHoBieHueM ['ockomcrata Poccun ot
05.01.2004 Ne 1 «O06 yTBepkIeHUU YHUPHUIMPOBAHHBIX (OPM MEPBUYHOIN YUETHON JOKYMEHTAIIUU
[0 y4yeTy Tpyla M ero omiaTtbl». [ITyHKTOM 2 HOCTaHOBJIEHHUs yCTaHOBJIEHO, yTo ¢opma Ne T-3
NPUMEHSETCS  OPraHM3alUsAMHU, OCYHIECTBISIOIMIMMHU JCATENbHOCTh Ha Teppuropun PO,
HE3aBUCHMO OT ()OPMBI COOCTBEHHOCTH.

1.3. CocraB 1 4MCIEHHOCTh PAOOTHUKOB 3aBUCST OT BHJIa 00PA30BATEIBHOTO YUPEKIACHNUS,
Yrcia KIJIACCOB, YHCIECHHOCTH OOYYArOMIMXCs, Pealn3yeMbIX 00IIe00pa30oBaTeNbHBIX IPOTPAMM,
HAJIMYMS CTPYKTYPHBIX HOJpa3IesIeHUH.

1.4. Tlpu ycTaHOBJIEHMH HAMMEHOBAHUN JOJDKHOCTEH cielyeT pyKOBOJCTBOBATHCS
CJIEAYIOIIMMH HOPMAaTUBHBIMU MPABOBBIMM aKTaMH: EJAMHBIM KBaIM(HUKAIIMOHHBIM CIPAaBOYHUKOM
JOJDKHOCTEH  PYKOBOJUTENEH, CHEUaTUCTOB W ciayxammx, pasgen «KBanudukannoHHsle
XapaKTEPUCTHKH  JIOJDKHOCTeH  paOOTHMKOB  00pa3oBaHUs»,  YTBEPKJACHHBIM  IPHKA30M
Mumnsznpasconpa3sutuss PO ot 26.08.2010 Ne 761 u; OOmepoccwiickuM Kiaccu(GUKaTopoM
npodeccuii  pabouymx, MOIDKHOCTEH CHyXamux © Tapu(HBIX pa3psAaoB, YTBEPKICHHBIM
nocraHoBienneM 7 Toccranmapra Poccmm ot 26.12. 1994 Ne 367; KsamudukanmoHHBIM
CTIPaBOYHUKOM JIOJDKHOCTEH PYKOBOJHUTENICH, CIICIIHATICTOB U APYTHX CITYXKAIINX, YTBEPKIACHHBIM
nocraHoBiaeHneM Munrtpyna Poccun ot 21.08.1998 Ne 37; EnunbiM TapudHO-KBaTU(UKAITTOHHBIM
cnpaBoyHUKOM pabor u mnpodeccuit pabouunx (ETKC), yTBepkaeHHBIM MOCTaHOBICHHUEM
[TpaButensctBa PO ot 31.10.2002 Ne 787; moctanoBnenuem llpaButenscrBa PD ot 21.02.2022 Ne
225 "O6 yTBep)KAECHHMM HOMEHKJIATYPhI JOJDKHOCTEH MeNarorndeckux pabOTHHKOB OpraHM3alui,
OCYIIECTBIISIOIIIX 00pa3oBaTeNbHYIO NeSITeTbHOCTD, JOJDKHOCTEH PYKOBOIUTETECH
00pa3oBaTeNbHBIX OpraHu3anui".

1.5. B cimydae ecnmm B INTaTHOM pACIUCAHUM WMEIOTCS BaKaHTHBIE (HE 3aHATHIC
KOHKPETHBIMU pa0OTHHKAMH) TOJDKHOCTH U B OJIDKaifiiee Bpemsi He TUIAHUPYETCSl X 3aMelleHHe
WM, Ha000pOT, HEOOXOJUMO BHECTH HOBBIE JOJDKHOCTH, NMPOU3BOIAMTCS H3MEHEHUE IITaTHOTO
pacriucanus. JJst 3TOro u3naeTcs MpukKas Mo OCHOBHOM AesaTenbHOCTH «O BHECEHUH M3MEHEHHH B
IITaTHOE PACHHCAaHUE», B KOTOPOM YKa3bIBaeTCs, BBOISATCS WM YHPA3IHSAIOTCS JOJKHOCTH, a
TaKXKe CTPYKTYpHOE MOApasJesieHHe, K KOTOPOMY OHa OTHOCHUTCSl, HaMMEHOBAaHHE JOJDKHOCTH,



KOJINYECTBO ILUTATHBIX EAMHHUI, OKJIaa M HanbaBku. Kak mpaBmiio, M3MEHEHHs OTPaXKaroTcs B
JOTIONTHEHUH K CYIIECTBYIOIIEMY IITaTHOMY paclucaHuio, cocTaBieHHOM 1o ¢opme Ne T-3 u
collepKalleM TOJbKO CBEJIEHHS O BHOBb BBEACHHBIX JIOJDKHOCTAX. Eciam u3MeHeHHs
MHOTOYHCJICHHbl COCTaBIISIETCS HOBOE LITaTHOE pacnucaHue. KonndyecTBO M3MEHEHUH IITaTHOTO
pacnucaHus B T€YCHHE T0Jla HE OTPaHMYEHO MPAaBOBHIMH HOpMaMH, €r0 MOXHO MEHSATb IO Mepe
HEO00XOIUMOCTH.

1.6. B cootBetcTBHU ¢ 1. 4 4. 3 cT. 28 DenepanpHoro 3akoHa Ne 273-d3 «O6 obpazoBaHuu
B Poccuniickoii  ®enepauum»  yCTaHOBIEHUE  CTPYKTYpPBl  YIPaBICHUS  JEATEIbHOCTBIO
00pa30BaTEIbHOTO  YUPEXKJEHUS, IITAaTHOTO pPACIUCAHUS, paclpeiesieHue JOHKHOCTHBIX
00513aHHOCTEH OTHOCUTCS K KOMIIETECHIIMH 00pa30BaTEIbHOTO YUPEKICHHUS.

1.7. YTBepkIaeT IITaTHOE pacHUcaHHe O0pa30BaTEIbHOW OpraHu3aluu PYKOBOAUTEIH
00pa30BaTeNbHOI OpraHu3alru.

1.8. Ilpu ¢dopMupoBaHHM INTATHOTO PACIUCAHUS M PACHPENETICHUH JIOKHOCTHBIX
00s13aHHOCTEHN ClieAyeT MCIOJb30BaTh HOPMATUBHBIM METOJ IUIAHUPOBAHMSI, KOTOPBIM OMMpaeTcs
Ha y4eT (PMHAHCOBBIX CPEJCTB IO (POHAY OTUIATHI TPY/Ia HAa BCEX OFO/KETHBIX YPOBHSX.

1.9. YuciieHHOCTh PAaOOTHHUKOB 3aBHCUT OT BHJA OOpa30BaTEIIBHON OpraHU3aIluH, PeKUMa
ero paboThl, KOJIMYECTBA 00YYAIOIUXCsl, yYeOHBIX TPy (KJIacCOB).

2. HopmaTuBHBIe KaTeropuu padoTHHUKOB

2.1. B wrate oOpa3oBaTeNbHOM OpraHM3alUyU IMPelycMaTpUBAIOT YEThIpE HOPMATHBHBIC
KaTeropuu pabOTHUKOB.

- K QaJMUHUCTPAaTUBHOMY II€PCOHAIYy OTHOCAT: PYKOBOAMTENS 0OOpa3oBaTeIbHOrO
YUpEXKJIEHUS, €T0 3aMECTUTEIS, IIIABHOIO OyXrairepa,

- K MeJaroruyeckoMy MNepCcOoHally OTHOCST: YYWTENs, BOCIMTATENs, IeJarora-rcuxoiiora,
npenogasarens-opranuzaropa (Ob3P, nonpu3bIBHON NOATOTOBKH ), MY3bIKaIbHOIO PYKOBOAUTEIS;

- K Y4eOHO-BCIIOMOTaTelIbHOMY MEPCOHAIY OTHOCAT IICHXOJIOra, CTapUIero BOXKATOTO,
6ubnuoTekaps, akKOMIIaHUATOPa, MEUIIMHCKYIO CECTPY, JJabOpaHTa (BKJIIOYast CTapILEero),

- ceKkpeTaps, AeIONPOU3BOAUTENS, 3aBX03a.

- K KaTeropuu 00CIyKMBAIOIUI MepCOHaAI OTHOCIT paOOTHUKOB IO JOJKHOCTSAM: pabodero
0 KOMIUIEKCHOMY OOCIYXHBAaHHUIO M PEMOHTY 3JaHMH, BOAMTENS aBTOMOOWIISA, pabodero Io
CTHpPKE U PEMOHTY CIIELO/IEXK b, IBOPHHUKA, CaJOBHUKA, CTOPOXKa, YOOPILIMKA TPOU3BOICTBEHHBIX U
CIIy’keOHBIX ITOMEIIEHUH, ToBapa.

2.2. He nomryckaercst BBeJieHHE B 00pa30BaTEIbHON OPraHU3aIlluH IOJKHOCTEH, TI0 KOTOPBIM
OTCYTCTBYIOT TapU(PHO-KBATHU(PUKAUOHHBIE XapAKTEPUCTUKH.

2.3. Pacuer mTaTHOH YHUCIEHHOCTH pPAOOTHUKOB 00pa3oBaTENbHOM OpraHU3aluH
HA4YMHAETCS C ONPENEIEHHS KOJUYECTBA CTABOK IEAarorn4eckoro nepcoHana, NpuxoasaIlerocss Ha
OJIHY y4eOHYI0 Tpymiy (KJIacc): OHO PaBHO OOIIEMY YUCIIO Y4EOHBIX YacOB B HEIEINIO MO KaXJIOH
y4eOHOIl Tpymme, J1eIeHHOMY Ha YCTaHOBJIEHHYIO HOpPMY Yy4eOHOWM Harpy3kd IperojaBaTenei
JaHHOro oOpa3oBaTenbHOW oOpraHu3auuu. Pacdyer KoilumyecTBa MeNaroru4eckux CTaBoOK,
NPUXOJAIIMXCS HAa OJUH Kjacc (Kypc), oCyllecTBiseTcs Ha ocHOBe basucHoro yueGHOro miaHa
00pa3oBaTesbHOI OpraHu3allu.

2.4. OcoOCHHOCTH B COCTaBJICHUH INTAaTHOTO PACIHCAHUS OOYCIIOBIICHBI TAKKE PEKUMOM
y4eOHBIX 3aHATHHA.

2.5. OOpazoBatenbHasi OopraHu3anus (GOpMHpPYET CBOE IITAaTHOE pAcIHHCaHUE B Ipeaenax
CPEJICTB, BBIIECIEHHBIX EMY 110 YCTAaHOBJIEHHBIM HOpMaM, a TakyK€ BBOJWIJIO B IITATHOE PACIIHCAHUE
BMECTO OJIHUX JOJKHOCTEH, IPETyCMOTPEHHBIX THUIIOBBIMU IITaTaMU, APYyTHE.



2.6. OOpa3zoBarenbHasi OpPraHU3aIMsi MOXKET COJAEP)KaThb HEKOTOPHIE TOJDKHOCTU 32 CYET
CPE/CTB, OJIYYCHHBIX OT IOPUIUYECKUX U PU3NICCKUX JIUII JTUOO0 32 CYET IOXOJIOB OT COOCTBEHHOM
NEeSITETTHHOCTH.

2.7. Opranbl ynpaBiaeHuss oOpa30oBaHMEM HE BIIpaBe OOs3bIBaTh 00pPa30BATECIIBHYIO
OpraHu3aIUIo IPUBOINUTH CBOU IITATHBIC PACITUCAHUS K COOTBETCTBYIONIMM THUIIOBBIM IITATaM WJIH
MHBIM HOPMATHBaM, €CJIM YUPEXKJCHHUE HE BBIXOIUT 3a MPEAEbl CPEACTB, BBIACICHHBIX €My IO
(MHAHCOBBIM HOpMaM.
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